
 

 

 

 

 

 

 

 

 

 

 

 

Criterion 6- Governance, Leadership and Management 

 

 

Key Indicator for SSR: 2017-22 
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E Governance Policy 

 

  

 
Preamble 

It is heartening to note that B.A.M. Khalsa College Garhshankar has embarked upon the systematic way of 
implementing E-Governance in different areas of operation. The introduction of E-Governance in the 
college is one such concept that can empower the governing bodies to administer, and control over the 
structure, processing and delivery of information, and develop the educational plan in the institute and 
serve various stakeholders in a much better ways. BAMKC has made its mark in the rural and Kandi area of 
Punjab in delivering quality education. This is the right time that the institute decides its direction of growth 
for the next decade. Under the leadership of Principal, coordinators, and HoDs brought out the best 
possible way to implement e-governance in various fields. Any good strategic plan will be successful when 
fully implemented and its outcomes are evaluated. The implementation of E-Governance as a masterpiece 
reference guide for the future of the BAMKC. 

 
Need 
To make pace with the ever changing and dynamic world, adoption of technology in various areas of 
operations is need of the hour. Today students are sharper and have intellectual mind-sets. They aspire for 
innovations and discoveries. Gone are the days of chalk and duster and dictating theory notes. Today’s 
generation believes in experiments and DIY. They want first-hand experience in whatever they are taught. 
We adhere to the needs of such sharp minds that are ready to take flight and conquer the world with their 
skills and knowledge, who are ready to take the lead. 
 The campus is perfectly built up with various sections including fully facilitated classrooms, Laboratories, 
Computer Centre, Library and Hostel. For an Educational Institution to be recognized nationally and 
internationally, it has to have a Good E -Governance Policy, Good Governance Document and Good 
Governance Initiatives.  

 
The college E Governance policy is quite exhaustive and covers almost all the areas of Academic and 
Administration. 

 

 



OBJECTIVES 

 

 
i. To provide easy and quick access to information.  

ii. To make campus Wi-Fi enabled.  
iii. To implement e-governance in all functioning of the institution in order to provide simpler and 

efficient system of governance within the institution. 
iv. To promote transparency and accountability in all the functions of the college. 
v. To achieve and create a paperless environment in the college.  

vi. To provide easy and quick access to information.  
vii. To make classrooms lCT Enabled having Desktops, Laptops, Projectors etc.  

viii. To establish a fully automated Library.  
ix. To develop time relevant Computer and Language Labs' 

 
SCOPE 

i. General Administration.  
ii. Student Admission 

iii. Examination  
iv. Library  
v. Accounts and Finance  

vi. ICT infrastructure  
vii. E-waste Management 

 
WEBSITE  
The website acts as an information centre providing information about the college, all its activities, 
important notices, courses offered, syllabus, lesson plans, student data, faculty information. 
Administrative and Computer science teaching staff is trained to make important updates to the 
site. The Computer Science department regularly takes care of updating, maintaining and editing 
the website. 

 
STUDENT ADMISSION AND SUPPORT 
 An open and transparent strategy for the admission process is followed which is further 
strengthened by the ethical practices and regulations. The College brings out its Brochure and 
prospectus which is displayed on the website that has guidelines for the admission process. 
Registration forms are available on the website. The college is planning to open an Admission 
Portal to be used to manage the admissions in the college. Student data is collected using web 
portal on the subdomain of college website. 

 
ACCOUNTS 
 The office continues to maintain its account on Tally. Advanced features help the staff to maintain 
financial records effectively and efficiently. Profit and loss, Balance Sheet is generated through this 
software only. All the analysis reports are also generated through Tally. Appropriate security 
measures should be taken for maintaining confidentiality of the transactions. The college has 
computerized account keeping and administrative system, Pay-slips and PF statements are 
transmitted electronically. The superannuation benefits are also provided promptly. TDS, Provident 
Fund, Allowances etc by this system. Payments are generally made and received through online 
mode such as NEFT, RTGS, Bank Transfers, etc.  

 
LIBRARY 
 The College continues to maintain its academic excellence through maintaining a well-stocked 
library. The College will add more and more e-learning resources for the benefit of the teachers and 
the students. The college should continue to subscribe to new journals and books regularly. 
Teachers can apply to get books of different authors for the subjects they are teaching to increase 
the knowledge. The Library has installed fully automated LMS software. 



ALUMNI 
 ln order to strengthen our alumni relationships, a separate alumni registration form and feedback 
is available on the website.  

 
E-WASTE MANAGEMENT  
The College ensures that its usage of technology and generation of e-waste does not impact the 
environment through e waste management committee 
 
NEWS PORTAL 
The college Computer science department has developed the website dedicated to coverage of 
news and events of BAMKC. Each  head of department is provided the access with login ID and 
password to update the portal so that all the important information. 

 
 ADMINISTRATION 

To achieve the target of Paperless ,faculty and committee members started using Google facilities like 

i. Google sheet :- For data collection from Various Departments. 
ii. Google Docs :- To prepare notices and activity reports. 

iii. Google Forms :- To prepare Feedback forms and get Online feedbacks of Students, Parents, Alumni 
iv. Google Drives :- To keep all department wise and committee wise proofs. 
v. Google Classroom:-Faculty uses Google classrooms to manage the classes online. 

 
EXAMINATION  

 
To achieve Paperless communication between the Examination committee and other departments all the 
information and notices are conveyed through emails. Assignments and projects are given and collected 
through online and offline mode from students for the purpose of assessment. During COVID 19 period 
examinations are conducted online and evaluation process also performed online. 

 

 

 

 

 

 

 

 

 

 

 

 

 



Areas Of Operations 

 

In order to provide simpler and efficient system of governance within the institution, it is decided to adopt 

and implement e-governance in maximum activities of our functioning. 

The institution has already started with e-governance in some aspects of functioning like administration, 

student admission, accounts, etc. But, now we have resolved to implement e-governance in many more areas 

. 

1. Administration: B.A.M Khalsa College makes use of governance system at various levels. 

Although the college is in backward area yet it tries its best to keep in touch with latest available 

tools of administration. The college staff makes use of apps and software like Gmail and WhatsApp 

to share the notes with the students. College has bamkc.edu.in domain on G suite . The 

administration of the college puts important notices and circulars on the website so that the students 

get latest information. It helps to provide the brief notice of every event that takes place in the 

college. WhatsApp Groups have been created for awareness and for smooth functioning of the 

college. The college campus is equipped with CCTV Cameras at strategic points. 

2. Finance and Accounts: The college uses the Tally software for E-governance. The college conducts 

regular audit of books of accounts. This ensures the accuracy in financial transactions. The 

administrative office keeps all the record of financial transactions and other events separately. The 

administrative office maintains the Books of Accounts properly which helps in auditing procedure. 

Appropriate security measures should be taken for maintaining confidentiality of the transactions. 

3. Student Admission and support: The College has decided to process the admissions in offline as 

well as online mode. This will cover admissions to all courses whether graduate, post graduate. For 

this purpose, an arrangement is made with a reputed bank (Axis Bank). Online admission and 

registration forms are available on the website. 

4. Examination  During the corona pandemic period  faculty members widely used online platforms 

line Google classroom, Gmeet etc to conduct examinations and submit assignments and it has 

become a regular practice thereafter.  

 

 

 

 

 

 

 

 

 



Screenshots of User Interface 

 

E-Governance 
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Alumni registration Form on Website of the College 

 

 



Student registration Form on Website of the College 

 

 

 

 

Bulk SMS Service 

 

 



Tally Software

 

 



Surveillance System

 

 



News portal

 

Login Page on News Portal 

 

 

 

 

 

 

 



Adding a post/uploading news 

 

 

Google Class room 

 



 

 

 

Google Suit Domain for College 

Bamkc.edu.in 

 

 

 






